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16 – 19 Bursary Guidelines for Applications
Level of Support
Woolwich Polytechnic will target the 16 – 19 Bursary to ensure that it reaches students who face significant barriers to participating in education and will target funds to help the students in greatest need.
The cash payments are to help fund costs such as books & equipment, examination re-sits, University application (UCAS) fees, meals, transport, educational visits and any other course related costs.
There are two types of bursaries:
1. Vulnerable Learner Bursary
A bursary of £1,140 per annum paid over 38 weeks and available if you are:
· a young person in care
· a care leaver
· a young person in receipt of income support or Universal Credit in your own name
· a disabled young person in receipt of both Employment Support Allowance and Disability Living Allowance or Personal Independence Payments

2. Discretionary Bursary

The school has discretion to award a bursary to students that face the greatest financial barriers to participating fully in education. For 2023/24 the discretionary bursary is £420.
Eligibility for a Discretionary Bursary
The school is required to make an assessment of household income to decide on eligibility for the discretionary bursary. Woolwich Polytechnic bases this assessment on whether a student qualifies for free school meals, i.e. any student in receipt of free school meals at Woolwich Polytechnic will qualify for the bursary payment, if they complete the application form and submit to the school before the stated deadline.
If your family is in receipt of any of the following benefits you should apply for free school meals via Royal Borough of Greenwich Council Pupil Benefits Department
http://www.royalgreenwich.gov.uk/info/200086/schools_and_colleges/395/financial_support_for_primary_and_secondary_school_pupils: 
· Employment and Support Allowance;
· Income Support;
· Income based Job seekers Allowance;
· Child Tax credit (not working tax credits)
· Support under Part 6 of the Immigration Asylum Act 1999;
· Pension Credit Guarantee, and be in receipt of Child Tax Credit above the basic family element
The Royal Borough of Greenwich Council Pupil Benefits Department have direct access to national databases, so they can check eligibility without the need for documents proving household income to be brought into school. This system is therefore much less bureaucratic for the school and less intrusive for families.
Free school meal entitlement directly affects school funding as well as Post-16 bursary payments so Woolwich Polytechnic School would encourage any family in receipt of the above benefits to apply immediately.
As the school has a fixed level of funding, the amount paid will depend on the number of students that apply in any one year. The deadline for receipt of applications must therefore be met.
3. Poly Book Bursary

In addition to the discretionary bursary Woolwich Polytechnic offers a book bursary which is £200 for the current academic year. 
To qualify for the book bursary the yearly household income has to be less than £18,000. The book bursary is for those who face financial hardship but don’t qualify for the full bursary.  
If this is the case, you have to provide the school with evidence of your household income by means of a recent Tax Credits statement/letter.
PLEASE NOTE REGARDLESS OF WHICH BURSARY YOU ARE APPLYING FOR YOU MUST COMPLETE A BURSARY APPLICATION FORM IN ORDER TO RECEIVE THE AWARD.

Application Process and Payments
To apply for a bursary, please complete the application form fully, providing the evidence specified in Section D. Please also provide a signed copy of the 16-19 Bursary Contract, which outlines the required standards of behaviour and attendance required to be in receipt of the bursary.
All applications are to be made/returned to Ms white in the CLS, along with the required evidence.
The school will advise you in writing of the outcome of your application within approximately 2 weeks of the application.  All eligible bursary payments will be back-dated to the start of the term the application was approved.
All bursary payments will be made directly into the student’s nominated account, half termly in arrears, and will be subject to the conditions laid down in the 16 – 19 Bursary Contract, including attendance, behaviour, completion of coursework and completion of courses enrolled upon. If attendance falls below 90% then the bursary will not automatically be paid.
Internal Appeals Process
Students have a right to appeal against a decision if they have evidence that the school has made a mistake and that they have behaved in accordance with the terms of the 16–19 Bursary Fund contract. Appeals should be made
to Ms H Elliot  (Head Teacher, Sixth Form) in the first instance. If a further appeal is to be requested then this will be heard by Mr Tom Lawrence, Deputy Headteacher.
Fraud
Parent/Carer and student must confirm that all information provided is true and must notify the sixth form if any circumstances change. The bursary will be provided on the basis that certain conditions set by the school as detailed in the Bursary Contract and understand that money may be claimed back, and eligibility withdrawn should they knowingly provide information which is discovered to be false.

Please note that Woolwich Polytechnic School guarantees that all personal information, including bank details, will be stored securely and will remain strictly confidential.
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